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Purpose

This Privacy and Personal Information Protection Policy explains how the Saskatchewan College of Midwives
(SCM) collects, uses, discloses, stores, and protects personal information and personal health information. It
applies to all information submitted through the online registration portal and all information handled by the
College in the course of fulfilling its statutory mandate under The Midwifery Act.

The SCM is a trustee under The Health Information Protection Act (HIPA) and must comply with all trustee
obligations relating to personal health information. Although the College is not subject to PIPEDA, FOIP, or
LAFOIPPA, it adheres to the privacy principles set out in Schedule 1 of PIPEDA as best practice.

If a breach of HIPA occurs, the College will notify the Office of the Information and Privacy Commissioner.

Definitions
For the purposes of this policy:
= "Act” means The Midwifery Act, as amended.
= “College” or “SCM" means the Saskatchewan College of Midwives.
= “Information” includes personal information and personal health information.
= “Personal health information” means any health-related information as defined in HIPA
= “Personal information” means any information about an identifiable person

Information We Collect
SCM collects only the information necessary to fulfill its mandate under the Act, associated regulations, and
College bylaws.

Categories of infformation collected:
= |dentity information (e.g., legal name, previous names, date of birth)
= Contactinformation (e.g., address, phone number, email)
= Demographic information (e.g., gender)
= Professional qualifications (e.g., education, assessment results, certifications)
= Registration history (e.g., previous licensure in other jurisdictions)
= Practice information (e.g., employer, facility, practice location)
= Declarations and attestations (e.g., criminal record check, liability insurance, competency
certifications)
= Professional competency information (e.g., continuing education, competency assessments)
= Supporting documents (e.g., transcripts, certificates, verification letters, supervision plans)
= Records of achievements, awards, and affiliations
= Statutory reporting data required under provincial or federal law

Information is collected directly from applicants or from third parties where applicants have authorized
release.

Collection, Use, and Disclosure
Except where authorized by law, SCM will not collect, use, or disclose information without the express written
consent of the individual to whom the information relates.
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SCM uses personal information for:
= Registration and licensure decisions
= Renewal of licensure
= Verification of qualifications
= Assessment of good character and fitness to practise
= Compliance with statutory obligations
= Maintenance of the public register
= Conducting College affairs as required by law
= Quality assurance and competency monitoring

Information is collected, used and disclosed only to the extent required to carry out SCM’s regulatory
responsibilities.

Disclosure to Third Parties
Mandatory Reporting
SCM may disclose personal information or personal health information to:
= Canadian Institute for Health Information (CIHI) — national health workforce data
= Provincial government ministries — statutory reporting
= Other Canadian midwifery regulators — labour mobility verification, discipline information
= Law enforcement or courts — when required under legal authority

Authorized Third-Party Verification

With applicant consent, SCM may disclose information to:
= Educational institutions

= Assessment agencies

= Previous regulatory bodies

= |nsurance providers

= Supervisors or employers

SCM does not sell, frade, or use personal information for commercial purposes.

Personal Health Information

HIPA permits SCM to collect, use, and disclose personal health information where necessary to:
= Investigate possible professional incompetence or misconduct
= Conduct routine professional practice evaluations

Designated staff may access personal health information for these purposes but may not disclose it further
without the individual's express written consent.

Consent
By submitting an application through the registration portal, applicants consent to:
= Collection of personal information
= Verification of documents and credentials
= Disclosure to CIHI and other authorized bodies
= Use of information for regulatory decision-making

Security and Safeguards
SCM protects information against accidental or malicious disclosure, modification, removal, or destruction.



Section: Operational Section Number: ] Page 2 of 3

Subject: Privacy of Information
.

Safeguards include:
= Secure servers and encrypted tfransmission
= Role-based access controls
= Audit logs and monitoring
= Secure document retention and destruction
= Fire-protected storage areas
= Password-protected electronic files
= Secure backup systems

Staff receive training on this policy and must sign a declaration agreeing to comply with it.

Retention and Destruction
SCM retains:
= Requests for information
= Accessrequests
= Consents and revocations
= Registratfion records
=  Archived member files

Records are retained only as long as necessary to fulfill regulatory obligations or as required by legislation,
then securely destroyed.

When a registrant ceases membership or is deceased, files are archived indefinitely and accessed only for
legitimate purposes with approval of the Executive Director/Registrar.

Public Register
Under the Act, SCM must:
= Disclose the name, practice address, and licensure category of every member upon request
= File the Register annually with the provincial government, including initial registration date and member
number
= Provide information to external public registry compilers to ensure database integrity

Applicant and Registrant Rights
Individuals have the right to:
= Access their personal information
= Request correction of inaccurate information
= Request clarification about SCM’s data practices

Requests must be submitted in writing.

Complaints

Members may challenge SCM's compliance with this policy by submitting a complaint to the Executive
Director/Registrar. If not resolved to the satisfaction of the complainant, complaints may be appealed to the
Council.

Changes to This Policy
SCM may update this policy to reflect legislative changes, regulatory requirements, or improvements to
privacy practices. The most current version will be posted on the registration portal.

Contact Information
Saskatchewan College of Midwives Executive Director/Registrar
Email: registrar@saskmidwives.ca  Phone: (306) 781-1356
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